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LTI Risk Assessment: Event/Activity

Using this template, you should risk assess activities, trips and events in line with Girlguiding’s Risk Assessment Policy. Using the information
on the website and this cover page, you should be able to identify effective risk management strategies and tasks to ensure that activities run
safely and effectively.

For more information or support with risk assessments, please speak to your local commissioner.

« Hazards are anything that has the potential to cause harm (e.g. cars, trip hazards, exposed electrical wires, theft, etc.).
« Risk is the likelihood of something happening, combined with the severity of the harm that could be caused by one or more hazards

Risk management is a dynamic cycle that needs to be repeated in order to effectively manage risk. The frequency of reassessment will
depend on activity, and new risks could occur that have not previously been assessed. In this instance, a dynamic risk assessment is required.

What to do How to do it

- 1. Identify hazards Look at things that can cause injury or damage, thinking about
activity, location and surroundings

2. |dentify all those who may be ¢ Think about the people around, not just members, who could be
affected by the hazards injured or affected by the activity

) . See matrix below. Think about how serious the risk is to people and
3 Estimate the current level of risk, : : AN
5 : = property. What is already in place to prevent the injury or damage
and precautions in place : .
and does this reduce the risk?

List actions required to reduce risk.

4. Decide if new measures are needed Decide if you want to go ahead.

c Make sure everyone knows what they are going to do and by when.
Agree actions and timetable Make sure it is done and record it



[image: image2.jpg]— Severity Slight harm Harmful
Likelihood (Superficial injuries, minor cuts and bruises) (Minor fractures, ill health leading to minor disability)
Unlikely Low risk Low risk Medium risk
(Rarely happens)
Likely Low risk Medium risk High risk
(Often happens)
Medium risk High risk High risk

Event information and risk assessment approval:

Event/Activity (brief description): Date:

Leader in Charge: Total attending: Adults:' Girls/Young Women: General Public:
Consent for Event/Activity forms completed: Yes [ ] No [ ] N/A [] Venue:

Instructor qualification checked* Yes D No D N/A D

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to ensure you
can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk whilst being confident Yes D No D
the control measures in place will keep girls safe)

If you answered ‘no’ to the above decision question, please explain why:

Risk assessment completed by: Role:
Has the risk assessment been shared with the leadership team? Yes[ | No []
Risk assessment due for review (must be within 12 months): Date:

1 Adults refers to adult volunteers who are part of the event/activity delivery team *Refer to the Activities Finder for information about instructor qualifications




	Hazards
What could cause harm or damage?
	Who or what is at risk of being affected and how?
	What are you already doing?
How have you reduced the risk already?
	Likelihood of risk occurring
(L/M/H)
	Severity of risk
(L/M/H)
	Are further controls necessary?
What else needs to happen to reduce the risk to an acceptable level?
	Action by:
name/date

	Nettle stings

Thorns

Scratches

Trees
	Anybody outside
	1.Nettles, thorns to be cut back regularly. 

2.Trees checked regularly by warden.
	L
	M
	Children to be briefed about:- where not to go, told to be careful, and who to go to in case of injury.
	Leaders 

	Moving vehicles
	Anybody in the playground
	
	L
	H
	1. Children must be supervised when outside. 

2. Gates to be kept shut when children are in the playground.
	Leaders 

	Strangers entering the playground or house.
	Anybody
	
	L
	L
	1. Children must be supervised at all times when outside. 2. Ensure main entrance door is closed.
	Leaders

	Fire.
	Anybody
	1.All fire instructions given in house information and policy. 2.Evacuation designated area sign posted. 

3. Sign on gate advising 24 hours access required. 

4. All house electrical items have annual PAT. 
	L
	H
	1. Hold fire drill on arrival.  2. Familiarize yourself with the house fire points, extinguishers ,fire blankets. 3. Fire doors must be kept closed.  4. Keep gate clear at all times for emergency vehicles. 5. All electrical charges  must be switched off and unplugged at night. 6. Plug sockets not to be overloaded. 7. Electrical extensions should be fully unwound before use.
	Leaders



	Risk of injury from tripping.
	Anybody
	Uneven floor in main room please beware. 
	L
	L
	1.Keep all areas tidy especially the entrances:- tidy boots/shoes. 2. Wires from electric appliances must be placed carefully. 
	Leaders 

	Broken glass.
	Anybody
	
	L
	L
	No hard ball games inside the house.
	Leaders 

	Slipping and Illness
	Anybody
	Mats provided  to be used in the showers

	M
	M
	1.Instruct everyone not to run in the washrooms and water on floors to be cleaned up immediately.
2. Washroom, showers and wet room to be checked and cleaned regularly.
	Leaders


	Hazards
What could cause harm or damage?
	Who or what is at risk of being affected and how?
	What are you already doing?
How have you reduced the risk already?
	Likelihood of risk occurring
(L/M/H)
	Severity of risk
(L/M/H)
	Are further controls necessary?
What else needs to happen to reduce the risk to an acceptable level?
	Action by:
name/date

	Risk of injury from falling.
	Anybody
	1. Sleeping bags on top not advisable, children to be instructed to stay out of the bedroom during the day time. 2. When using high steps always ensure two persons are available one must steady the steps whilst other uses them. 3.Climbing frame to be checked  regularly by warden
	L
	M
	1. Children must be supervised at all times in the dormitory if awake.

 2. Children must be briefed not to stand or jump on bunk beds and shown how to use the ladders properly. 3. Children must be supervised when using climbing frame.
	Leaders 

	Poisoning.
	Anybody
	All COSHH related items such as cleaning materials, and chemicals are locked in the caretaker’s cupboard.
	L
	H
	1.Keep all medicines in a locked container.

2. Take any left over COSHH related items brought into house home when leaving.
	Leaders 

	Cuts burns and scolds.
	Anybody
	First aid kit is sited in the kitchen.
	L
	M
	1.Children to be supervised in the kitchen and shown how to use knives, sharp utensils and appliances safely.
	Leaders 

	Contamination of food 

(food poisoning).
	Anybody
	Food hygiene guidelines to be adhered to.
	L
	L
	Children to be reminded to wash their hands ,tie hair back and wear aprons.
	Leaders

	Tables and chairs.
	Anybody
	Tables and chairs to be stacked properly (no more than 8 high).

 
	L
	M
	No sitting on tables and stacked chairs.
	Leaders 

	Children leaving the premises unsupervised during night time.
	Children
	Door alarms in leaders bedroom. 


	L
	H
	Door alarms to be switched on at bedtime only.
	Leaders

	Air-born Viruses – (such as Covid).
	Anybody
	1.Hand sanitizer provided.

2. A Covid first aid box is sited in the first aid room which you may use.
	M
	L
	1.Be Covid responsible when using the house. 2.Clean touch points regularly. 3.Allow space and ventilate house as much as possible. 4. Regular hand washing. 5. All attendees should notify leader in charge of any illnesses before arrival.
	Leaders 

	
	
	
	
	
	
	


